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About Our School 
INTRODUCTION 

Trinity Lutheran School teaches children so they are fit for life.  We specialize in a Christian 

ministry to families.  God’s Word is the foundation of our comprehensive Christian education 

program, and we provide quality academic instruction in all areas of the curriculum.  Children 

are fit for life spiritually, academically, emotionally, and physically. 

 

AFFILIATION 

Trinity Lutheran School is operated as a Christian Day School by 

Trinity Lutheran Church in Bay City, MI.  Its supervision is directly 

under the Board of Education of the congregation.  This school is 

one of more than 300 elementary schools within the Wisconsin 

Evangelical Lutheran Synod (WELS).  WELS has the 4th largest 

parochial School system in the United States.  Approximately 30,000 children are enrolled in 

these schools which are staffed by over 1,000 dedicated teachers.  The teachers in these 

schools as well as in our school, have received their education degrees from Lutheran colleges, 

have been certified, or are being certified to teach in our synod. 

 

MISSION STATEMENT 

Trinity Lutheran School and Pre-school exist to glorify God through spiritual and academic 

training of children and through Gospel-centered ministry to families. 

 

PHILOSOPHY OF EDUCATION 

Trinity Lutheran School’s philosophy of education flows out of the truth that God wants all men 

to be saved and come to the knowledge of the truth.  (1 Timothy 2:4) Christian education is the 

process by which a Christian is led to a deeper knowledge and understanding of his merciful 

God.  Such an education is derived from the Word of God, the norm by which all knowledge and 

wisdom must be aligned.  The Word of God provides the chain of Truth, which projects the 

purpose and objectives for our Christian day school.  Our philosophy of education is rooted in 

Holy Scripture and accepts these truths. 

  The Bible is the inspired, inerrant Word of God. (2 Timothy 3:16) 
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  The one God is Triune: Father, Son, and Holy Spirit (Isaiah 45:31; Matthew 28:19) 

 

  Man was created by God, in the Image of God (Gen. 1:27; Ephesians 4:24) 

 

  Man’s fall into sin has corrupted the entire human race, making it subject to  

  damnation.  (Romans 3:23; Romans 5:12) 

 

  Because man is sinful he is in desperate need of a Savior. (Ezekiel 18:4; Romans  

  8:7, 8) 

 

  Jesus Christ is man’s only possible Savior.  Through his perfect life, atoning death, 

  and victorious resurrection, he has won and sealed salvation for all human  

  beings.  (Romans 3:22-24; Ephesians 2: 8, 9) 

 

  Through faith the Holy Spirit turns a man from his rebellion against God, to a  

  man who walks with God.  (II Corinthians 5:17, 18; Galatians 2:20) 

 

  As a believer a Christian’s life grows in the following ways: 

    

The use of the Means of Grace (Word and Sacraments) 

     

(II Peter 3:18; I Corinthians 11:25, 26) 

     

Dependence on the Father, our Creator and Preserver; 

    the Son, Jesus Christ, our Savior from sin, death, and  

    the devil; and the Holy Spirit, the source of faith and new  

    life. 

   

This philosophy is applied to not merely the religion curriculum of Trinity Lutheran School, but 

also to every aspect of the learning that takes place here.  It is applied to the curriculum, the 

content of course study, learning experiences and the environment that make up the entire 

learning atmosphere of Trinity Lutheran School. 
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OBJECTIVES 

- To provide a Christian education that is centered on the inspired and  

inerrant Word of God, especially as it reveals God’s plan of salvation through Jesus 

Christ. 

 

- To provide an excellent pre-school, kindergarten, elementary and middle school 

education. 

 

- To prepare God’s children for living a Christian life here on earth, always holding 

before them that, as Christians, they are preparing for eternity in heaven, which 

Christ alone has secured for us. 

 

- To prepare God’s children for living a productive and useful life as they prepare for 

adult responsibilities in the home, family, church, occupation, and community 

  

 

 To foster an outreaching spirit that touches our members, friends, 

and neighbors. 

 

HOME SCHOOL PARTNERSHIP 

God expects us to give our children a Christian training to prepare them for a Christian life on 

earth and for eternal life in heaven. 

God tells parents: 

  “Father, do not exasperate your children; instead, bring them up in the  

  training and instruction of the Lord.”  Ephesians 6:4 

   

  “Jesus said to them, ‘Let the little children come to me.”’  Mark 10:14 

 

  “Impress them (the teachings of God’s Word) on your children. Talk about 

  them when you sit down at home, and when you walk along the road, 

  when you lie down, and when you get up.”  Deuteronomy 6:7 

 

  “See that you do not look down on one of these Your Father in heaven 

  is not willing that any of these little ones should be lost.”  Matthew 18: 10 & 14 
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 God tells the church: 

  “Feed My Lambs.”  John 21:15 

 

  “Therefore go and make disciples of all nations…teaching them to  

  obey everything I have commanded you.”  Matthew 28:19-20 

 

Therefore, the purpose of our Christian day School is to assist the parents in leading their 

children in a deeper knowledge and understanding of their merciful God.  We will accomplish 

our purpose by providing an educational structure where Jesus Christ rules supreme through 

His Word.  This priceless education is something we wish to share thus we intend to reach out 

to our community offering education in a Christian atmosphere to all. 

 

 

Enrollment 

ENROLLMENT POLICY 
Trinity Lutheran School’s mission is to glorify God and to further his kingdom 

through Biblical and spiritual training of children; through Gospel-centered 

ministry to families; through quality academic training; and through ministry-

minded service to Jesus.  It is our desire to carry out this mission in 

everything we do, including in the way we enroll children into our school.  

Trinity will therefore enroll students on a priority basis according to these four categories. 

   

1.  Children of members of Trinity Lutheran Church 

2. Children of members of sister congregations of the Wisconsin 

Evangelical Lutheran Synod (WELS) the Evangelical Lutheran 

Synod (ELS). 

3. Children of families who neither hold membership at a church 

home nor regularly attend another church. 

Children of families who hold membership in or regularly attend other 

churches not in fellowship regularly attend other churches not in fellowship 

with the Wisconsin Evangelical Lutheran Synod. 

 

Those applications received from children in categories 1-2 will be processed by the teachers 

and the Board of Education throughout the spring. 
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Applications of children in category 3 will be processed when received; however, they will be 

placed on a temporary waiting list until May 1st.  Following May 1st each application will be 

reviewed in the order they were received.  If capacity has not been met in our classrooms 

children will be accepted according to our enrollment policy and procedures.  The Board of 

Education has the final say in all matters of enrollment. 

 

Benchmarks for classroom capacity at Trinity are as follows: 

   Kindergarten -- 15 students 

   1 – 2 Grade -- 25 students 

   3 – 4 Grade – 25 students 

   5 – 6 Grade – 25 students 

   7 – 8 Grade – 25 students 

If there is no space available because the classroom capacity has been reached, the applicant 

may ask to be placed on a waiting list in the event an opening occurs. 

 

Application Process 

The following process will be followed for inquires into Trinity Lutheran School. 

1. Upon an initial contact the determination will be made as to which category the 

applicant belongs. 

2. A discussion will be held with the prospect to inform them of who we are, what our 

philosophy of education is, and the procedure to be followed for submitting an 

application to Trinity Lutheran School. 

3. A school Handbook with an application will be sent out to the prospect. 

4. The application must be returned with the following records from the previous 

school (academic, attendance, and achievement test scores for past two years, 

disciplinary, health, etc.), and the name and phone number of the previous school. 

5. Upon receipt of these, an appointment will be set up for the staff to meet the child 

and parents.  The child will meet with the classroom teacher to go through some 

general academic screening.  The parents will meet with the pastor and/or the 

principal to discuss their commitment to Christian education based on the 

statements on the application. (New Life in Christ Class, Church Attendance/School 

Singing, Finances) 

6. The faculty and staff will then meet to discuss the application. 
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7. The Board of Education will act on the recommendation of the staff.  Parents will be 

informed of the Board decision with a letter.  (accepted, declined, placed on a 

waiting list) 

8. Application Deadline: 

 Two weeks before the beginning of each school year. 

9. The Principal will handle all application inquiries outside of these cycle dates.  

Applications submitted outside of these cycles will be considered at the discretion of 

the Board of Education. 

10. All category 3 enrollments will be reviewed annually and will be re-enrolled each 

year as long as:  

1.) We have room in our classrooms. 

2.) Parents have met the enrollment requirements. 

3.) Students remain in good academic standing and display appropriate 

conduct. 

 

 

Enrollment Requirements 

Children in Category 3 families will be enrolled according to the following stipulations 

1. Parents of the applicant must agree to attend, some time in the first year, the New 

Life in Christ class to acquaint themselves with the Scriptural instruction their 

children receive at Trinity Lutheran School.  The class meets once a week for 13 

weeks (roughly one lesson a week) and is offered at least three times throughout 

the school year.  It is best for both parents to take the class, but only one is required 

to attend.  Most parents find the class to be spiritually invigorating. 

2. Parents must agree to have their children attend worship services in which his or her 

class is scheduled to sing (several times a year).  Singing in worship is an integral part 

of the religion and music curriculum and provides our students an opportunity to 

witness their faith. 

3. Parents must be supportive of the school, its teachers, and policies. 

4. Parents must be faithful in making timely tuition and other school related payments. 

5. Parents must provide academic, attendance, and behavioral records from previous 

schools as well as results of psychological, cognitive, or academic achievement tests 

for the principal’s and teachers’ view. 
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NON – DISCRIMINATORY POLICY 
 It is the policy of Trinity Lutheran School that we do not discriminate on the basis of sex, 

race, color or national and ethnic origin in administration of its educational policies, admissions 

policies, scholarship programs, athletic and other school programs. 

 

 As an important part of our policy we believe and teach that “God wants all people to 

be saved and to come to the knowledge of the truth.”  I Timothy 2:4 

 

ENTRANCE REQUIREMENTS 
All who enroll automatically agree to all conditions set forth in this Handbook. 

 

Parents and guardians will be required to provide correct information about their child before 

the child is admitted. 

 

Any pupil transferring from another school must present the last report card from the previous 

school attended.  If the teacher finds that a child has difficulty in the grade in which he has 

been placed, the matter will be discussed immediately by the Principal and Board of Education 

with the parents, and a proper adjustment will be made. 

 

A child must be five years of age on or before Sept. 1 to enter the kindergarten. 

 

SCHOOL SUPPORT 
The Board of Education has determined that the following schedule will apply for fees for the 

school year. 

 

Enrollment Fees for students in grades K-8 are as follows: 

  

 K-8th Grade Single Child Family -- $685/year 

 K-8th Grade Multiple Child Families -- $50 discount for each additional child 

 

These fees are to be paid promptly according to the agreed upon schedule set up at the 

beginning of the school year.  The fees do not include the following items: Hymnal, NIV Bible, 
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Catechism, memory work book and assignment books.  These books can be purchased at the 

school on registration day. 

 

All outstanding registration fees from a previous school year must be paid before enrollment 

will be permitted for the current school year. 

 

It is our desire to make Christian education affordable to those who are seeking it for their 

children.  The parents of our Christian Day School students are asked to realize the cost of 

education.  Members of Trinity are asked to support their child’s education through their 

weekly regular church offerings. 

 

For families that are members of another church and have chosen after their first year of 

enrollment to have only a school relationship with us the fees are as follows: 

 K-8th Grade Single Child Family -- $2665/year 

 K-8th Grade Multiple Child Families --$50 for each additional child. 

 

Receipts are available upon request.  All fees in support of Trinity Lutheran School made by 

check should be made payable to Trinity Lutheran School and sent to: 

   Trinity Lutheran School 

   2515 Broadway St. 

   Bay City, MI  48708 

or, dropped off in the school office. 

 

All exceptions will be subject to Board of Education approval. 

 

 

Curriculum 

OUR CURRICULUM 
All subjects are approached from a Christian viewpoint and are used to share the love of Christ, 

develop an appreciation of God’s creation within the child, and awaken a feeling of 

responsibility for his fellowman. 
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The general areas of learning and specific subjects covered are: 

 

 Word of God  Worship, Old and New Testament Bible History, 

    Catechism, Memory Work, Hymnology, Church History 

 

 Mathematics  General Math, Algebra, Geometry, Computer Literacy 

 

 Science  General Science, Life Science, Earth Science, Health 

 

 Social Studies  Regional History, US History, World History, Civics,   

    Geography, Current Events 

 

 Language Arts  Phonics, Literature, Grammar, Spelling, Writing and the  

    Writing Process 

 

 Music   Choir, Religious and Secular Songs, Music theory and appreciation, 

    Recorder, Hand chimes 

 

 Art   Art appreciation, Basic elements of design, Development of visual 

    Perception, Craft work 

 

 Phy Ed   Developing athletic skills, Christian sportsmanship, Training in  

    Team work 

 

 Computers  Typing, Word Processing, and Presentation skills 

 

The program for kindergarten includes all of those areas of study, but focusing on Bible stories, 

reading readiness, and number readiness. 

 

Each year we will do achievement testing of the children in grades 3-8.  At present, we 

administer CTB McGraw Hill’s Terra Nova Test.  Individual results of these achievement tests 

are given to parents and kept on file in the school office. 
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TEXTBOOKS 

Religious texts used are in agreement with the teaching of the Wisconsin Evangelical Lutheran 

Synod.  Other texts are selected on the basis of excellence to meet our goals and objectives.  

There is a schedule of review for each textbook done by the faculty.  All textbook adoptions are 

approved by the Board of Education. 

 

Textbooks, other than religious books are furnished for all students and are the property of the 

school.  Religious texts are available for purchase through the school office at the time of 

registration.  Students are required to keep covers on all school issued hardcover textbooks.  

Grocery sacks work very well for covering textbooks.  A student who loses or ruins a library 

book or textbook will be required to replace the book. 

 

EXTRA – CURRICULAR 
At Trinity Lutheran School we offer an array of extra-curricular activities in which children may 

involve themselves.  The following is a list of what we presently are offering in the way of extra-

curricular activities. 

   --- Math Competition 

   --- Science and Arts Fair 

   --- Co-ed Volleyball 

   --- Girls Basketball 

   --- Boys Basketball 

   --- Co-educational Soccer 

   --- Cheerleading 

   --- Pom-poms 

   --- Softball 

   --- Track and Field 

 

ATHLETICS 
Our lives and actions constantly reflect that of love to Christ.  Thus athletics at Trinity Lutheran 

School reflect Mark 12:30, “Love the Lord, your God with all your heart, with all your soul, with 

all your mind, and with all your strength.”  Athletics mentally, emotionally, and physically. 
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Students in grades 5-8 are welcome to participate in athletics.  At times students in 4th grade 

will also be invited to join.  To be eligible to participate in athletics students must be in good 

academic standing, as set by the upper grade teachers. 

 

PIANO 
Students in our school will have the opportunity to participate in piano lessons.  We have a 

piano teacher in our school available for lessons during the school.  A student must be in good 

academic standing to participate in piano lessons during school hours.  More information is 

available in the “Back to School Packet” in August. 

 

 
KINDERGARTEN READINESS PROGRAM 
Any child whose fifth birthday falls on September 2nd or later will be asked to wait a year before 

entering kindergarten at Trinity.  Those who are old enough are required to attend a 

Kindergarten Readiness Program in the spring, prior to the kindergarten year.  Testing, vision 

and hearing screening, and other fun and educational activities are planned during this 

program. 

 

 

Student Records 
HEALTH 

Health records are kept of each student.  We strongly recommend a yearly physical and dental 

exam for each child by the family doctor and dentist.  Documentation that all immunizations 

have been administered to the child will be required.  All immunization records must be in by 

the first day of school.  A child’s attendance in class may be jeopardized by not having the 

correct or complete immunizations.   

 

Once each year we will offer vision and hearing screenings for students.  The State of Michigan 

requires that all children ages 4 and older, entering school for the first time, be screened for 

vision and hearing problems.  Parents have the option of taking their child to a professional and 

submitting the results to the school, or having the screening done at school. 

 

The teachers will not give out any medication to the children without a written and dated note 

from a parent or guardian.  Along with this we request a copy of the physician’s prescription 
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and instructions.  All prescription medication give at school must be in its original container 

with instructions clearly presented on the label. 

 

EMERGENCY INFORMATION 
A form is provided at the beginning of each school year to list information for the school in the 

event that a child needs medical treatment.  Parents are asked to notify the school office of any 

changes of address, home phone, or work phone during the school year.  We will also need to 

have the telephone number(s) of someone who is authorized to respond to any emergency 

regarding your child in the event you cannot be reached. 

 

 

REPORT CARDS 
It is hoped that a close relationship will exist between parents, teacher, and pastor at all times, 

so all parties may mutually assist each other in understanding and helping children meet their 

spiritual, educational and social needs. 

 

To inform parents of the academic progress of their children, reports are issued 4 times per 

year (Kindergarten – 3 times).  It is important that parents evaluate these reports very carefully 

and discuss any question with the teacher.  The report card envelope must be signed and 

returned following every quarter except the last.  Parent-Teacher conferences will be held 

during both the 1st and 2nd semesters. 

 

Grading follows the percent and letter system in grades 1-8.  Percentile averages are assigned 

letter grades according to the table below. 

 

    93 -- 100%  = A 

    84 --  92%  = B 

    75 --  83%  = C 

    68 --  74%  = D 

    Below --  68%  = F 

In the Kindergarten – 2nd, the reporting to the parents will consist of informing of satisfactory 

accomplishment or areas that need improvement in the different realms of learning. 

 

POWERSCHOOL 
Our teachers in grades 1-8 use a web based grade book.  Parents have the ability to obtain a 

password that allows them access to their child’s grades online.  Access codes and instructions 

can be obtained from your child’s teacher. 
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HONOR ROLL 
Students in grades 3-8 who receive A’s and B’s in all areas of study will  have their names listed 

in the “Friday Newsletter” following every marking period.  Also, honor roll certificates will be 

given at the Graduation and Closing Service. 

 

 

SCHOOL ATTENDANCE POLICY 
State Law requires all school age children are to attend school regularly 

during the full period of hours that the school is in session.  Our school year 

includes no less than 1098 instructional hours (MI state standard).  Generally 

speaking our instructional hours exceeds the state requirement by about 50 

hours.  Each school day runs from 8:15am-3:15pm for grades K-8.  

Occasionally the entire school observes a half day. (8:15-12:00pm) These days are listed on the 

School Calendar or announced through the weekly note. 

 

Trinity expects students to be regular in their school attendance.  Our school can’t accomplish 

its goals if students are consistently absent from the classroom.  Severe health problems and 

certain doctor’s appointments are legitimate reasons for days missed.  However, every effort is 

to be made to have a child in school.  Additionally, great care should be taken in scheduling 

extended vacations during the school year. 

 

 
PROCEDURE TO FOLLOW IF YOUR CHILD WILL BE ABSENT 
Contact with the school, notifying and explaining why your child will be absent or tardy is 

expected.  Contact can be made by phone, by a note sent in with a sibling, or in person.  If we 

don’t hear from you by 8:45am, you can expect a phone call from us.  Verbal explanations by 

brothers or sisters will not be acceptable.  If no contact is made by 9:00am the absent child will 

be marked as unexcused. 

 

Every effort should be made by the parents or guardians to get the work missed by the child 

and to see to it that the work is completed as soon as possible. 

 

Excessive tardiness will not be tolerated.  Not only do the children miss morning devotions 

when they are tardy, it disrupts the classroom and is detrimental to the learning environment.  

Teachers will contact the parents or guardians if tardiness becomes a consistent occurrence and 

appropriate action will be taken. 
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DEFINITIONS 
1. Excused Absence:  Absences that are excused include the following: 

1. Illness 

2. Disabling injury 

3. Funeral in the family 

4. Medical or dental services that cannot be arranged outside of school hours 

5. Family vacations that must be taken during the course of the school year.  

Teachers must be notified in advance and arrangements to complete work 

must be made by the teacher and parents or guardians of the child. 

6. Unexpected circumstances that make it impossible for the child to make it to 

school.  However, if it is determined that the child need not have missed 

more than part of a day, that part will be considered unexcused. 

 

2. Unexcused Absences:  These are absences for which the qualifications under the 

previous description are not met.  A child will also be marked unexcused if the 

teacher is not notified in an acceptable way (see below).  These absences will be 

recorded by the teacher in the permanent attendance record as unexcused. 

 

3. Excused Tardiness:  A student will not be listed as tardy when absent at 8:15am if: 
 

1. Unusual traffic conditions caused a delay. (accident, draw bridge, road 

closures, etc.—especially applies to those traveling long distances.) 

2. Unusual weather conditions caused a delay 

3. A unique extenuating circumstance as determined by the Principal. 

 

Parents or guardians should provide the school with an excuse whenever a child is tardy, even if 

it is for one of the excused reasons above.  A child who accumulates more than 3 tardies in a 

year will no longer be eligible for a “Perfect Attendance” award at the end of the school year.  A 

child, who accumulates more than 5 tardies in a school year, will no longer be eligible to receive 

a “Good Attendance” award at the end of the year.  If a child accumulates 5 or more tardies in a 

school year the parents or guardians will be asked to meet with the teacher.  If more tardies 

occur, the parents or guardians will meet with the principal and the board. 

 

4 Unexcused Tardiness:  If a child is not in his/her seat at 8:15am or within a  

reasonable time (determined by the teacher) following he/she will be marked tardy.  

If there is no excuse provided by the parents or guardians, or an unacceptable 

excuse is provided, an unexcused tardy will be recorded for that child. 

5 Truancy:  Truancy means any absence of one or more days from school for no legal  
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cause.  Every teacher is required by the state to keep records of truancies and report 

cases to the Principal.  Legal authorities may be contacted regarding a child’s 

truancy. 

 

 

ACCEPTABLE AND UNACCEPTABLE FORMS OF EXCUSING 
The following are acceptable forms of excusing a tardy or absent child: 

   

 A telephone call to the school secretary, 

 A written and signed note from the parent to the teacher 

 Talking personally with a child’s teacher 

 

The following are not acceptable forms of excusing a tardy or absent child: 

 

 Verbal excuse through a sibling or other student 

 

RECORDING TARDIES AND ABSENCES 
A child will be considered tardy if he/she arrives at school after 8:15am but before 8:45am.  A 

tardy may be marked as either excused or unexcused.  If a child is tardy and the parents or 

guardians fail to make acceptable communication (see above) with the teacher or school 

secretary the result will be an unexcused tardy. 

 

A child will be given a ½ absence if he/she arrives at school after 8:45am or leaves school prior 

to the last 30 minutes of the school day. (2:45pm for K-8 grade)  A determination will also be 

made whether the absence will be recorded as excused or unexcused (see definitions above).  

Acceptable communication (see above) by the parents must be made with the teacher or 

school secretary.  Failure by the parents to make acceptable communication to excuse a child 

for absence will result in an unexcused absence.  An unexcused absence could be a ½ or a full 

unexcused absence. 

 

STEPS TAKEN FOR FREQUENTLY ABSENT CHILDREN 
If a child is absent from school ten full days, the teacher will make a personal phone call to the 

parents or guardians to express his/her concern over the days missed and attempt to isolate 

the reasons.  Also, the principal will send a letter to the parents to reinforce the importance of 

school attendance. 

 

If a child is absent from school twenty full days, a meeting will be set up with the parents or 

guardians, teacher, principal, and Board of Education chairman to determine the reasons for 
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the number of absences and discuss what will be done in the future.  Accumulation of this 

number of absences may result in additional instructional sessions to make up for time missed. 

 

If a child is absent from school twenty-five full days, the truant officer will be contacted.  The 

truancy office will be supplied with the letters sent previously by the principal and Board of 

Education.  Twenty-five absences may result in expulsion or permanent suspension from Trinity 

Lutheran School. 

     

MORNING ARRIVAL 
Students who walk to school should not come before 8:00. Students who need to arrive before 

8:00A.M. because of parents’ work schedules will need to enroll their children in our Before 

School Program. 

 

LEAVING SCHOOL GROUNDS 
While under our care no child may leave the school grounds without written parent or verbal 

teacher permission.  Parents will be notified of each violation of this rule.  Because these 

violations are serious, any offender will be disciplined.  If you would like your child to walk 

home or leave school grounds on foot after school please fill out the appropriate permission 

form in the school office. 

 

CHURCH ATTENDANCE 
Since the Word of God calls for regular church attendance, we will expect our children to be 

present.  Church attendance records will be kept and appear as a part of the student’s record 

along with the report card.  Regularly our school children will be asked to sing for worship 

services.  Parents will be notified through the children and the school note of such occasions.  

Please notify the principal, teacher, or choir director if you know you are going to be absent. 

 

CHURCH ATTENDANCE POLICY 
Regular and faithful church attendance is expected of all parents and 

children enrolled at Trinity Lutheran School.  Trinity Lutheran School 

cannot fully achieve its aim of assisting parents to bring up their children 

to know our Lord Jesus without the cooperation of all parents.  

Additionally, we do not want the children to miss any of the blessings God 

has promised as a result of not hearing his Word.  Faithful church attendance by parents is 

essential to the spiritual welfare of the whole family.  Furthermore it prepares a child from an 

early age for a fruitful life of worship. 
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Christian love dictates that we show concern for those who are becoming irregular in their 

church attendance.  Church attendance of children will be reviewed in consultation with the 

pastors and parents of the child and appropriate church boards as necessary.  Church 

attendance that is less than 50% of worship during each marking period (approximately 6 

weeks) is considered to be irregular.  Because of our spiritual concern for children and families 

we will take the following action: 

   

1) If a family has become irregular for the first time a letter from the Board of 

Education will be sent to the home encouraging the family to attend worship.  

This encouragement letter will lay out the principles for regular worship 

found in God’s Word. 

2) If lax church attendance continues a phone call will be made to the family by 

a Board of Education member or a church elder. 

3) If an issue with church attendance continues this serious spiritual concern 

will be addressed through a visit by one of the pastors at Trinity along with 

an elder or a Board of Education member. 

4) If it is perceived by our administration that a meeting is being avoided a 

suspension of the child(ren) from Trinity may occur until a meeting takes 

place. 

5) A requirement for parents to take/retake our New Life in Christ class may be 

made. 

6) If following these steps does not bring about the desired change, through 

elder recommendation, a child may be suspended permanently or expelled 

from the school. 

 

It is the policy of Trinity Lutheran School that all children attend Trinity church when a choir 

he/she is a member of is singing in worship.  If a child must be absent, a parent or guardian of 

the child is to notify the choir director or the principal of the school.  This should take place 

prior to the worship service so the director may know how many children to expect.  The 

following are actions that could be taken if necessary. 

 

1) Meeting with the parents, pastor, principal and a representative of the Board 

of Education. 

2) If a chronic problem persists, loss of school sponsored extra-curricular 

activities for the child may result. 

 

Teachers are asked to keep the importance of church attendance before the children.  We want 

to encourage classroom and home activities that help the students become involved in worship 
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services in a very meaningful way.  Teachers will also take into account assignments given 

during the day of a special evening worship service so as not to be the reason a child cannot 

attend. 

 

ATTENDANCE AWARDS            
Perfect attendance awards are handed out to those that don’t miss any days of school 

throughout a school year.  Good attendance awards are handed out to those students who 

were absent 3 days or less during the school year.  Perfect attendance students with more than 

3 tardies will lose that award but may receive a Good Attendance award if he/she was tardy not 

more than 5 days.  Five or more tardies will prohibit a child from an attendance award. 

Perfect church attendance awards are given to those students who attend all the worship 

services during the school year. 

 

Student Life 
DISCIPLINE 
The children of our school are expected to let the Bible be their guide to faith and conduct.  In 

all discipline problems the child will be admonished with pertinent examples from Scripture. 

 

A child may be suspended by the Principal for a definite period, not to exceed 3 days, if he feels 

this to be the most advisable course of action to follow at the time.  A child may be expelled 

only by the decision of the Board of Education. 

 

DISCIPLINE PLAN 
God has given those he has placed in positions of authority the privilege and responsibility to 

discipline those that he has placed in their care.  This authority includes both parents and 

teachers.  The discipline at Trinity Lutheran School will strive to follow the guidelines of Law and 

Gospel recorded for us in the Scriptures.  While our school remains a Gospel centered place of 

learning the Law will be applied.  Consequences for misbehavior will be carried out.  Pertinent 

examples from Holy Scripture will also be used when deemed necessary.  Because we live in a 

world where the devil is constantly trying to drive a wedge between God and his children it is 

important that each party, the school and the parent, have a correct vision of what God expects 

of them in defining their roles.  This will allow peace to reign and strengthen relationships 

among God’s people. 

 

The parent’s role is primary in the discipline process.  God has given the gift of children to 

parents and expects that they be the primary model and instiller of the behavior that defines a 
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child of God.  When a school related incident is brought by the child to the parent the proper 

course of action for the parent is to inform the school principal immediately.  This allows both 

parents and school to be aware of the problem while it is fresh and it nurtures the most 

expedient solution. 

 

The teacher of each class has the responsibility to deal with ungodly behavior immediately.  If 

the behavior, in the opinion of the professional educator, is severe enough the parents and the 

principal will be informed.  A special meeting that may include the parents of the child, the 

teacher of the student, the principal, and the Board of Education may follow this. 

 

The principal has a pivotal role in the discipline of students in the school.  His job is to foster an 

attitude of peace between students and teachers, and between parents and teachers.  Upon 

being made aware of a discipline situation his involvement will depend on its severity.  He 

reserves the right to suspend a child for a definite period of time if this seems to be the most 

advisable course of action.  His ultimate goals will be to address the discipline in the school, 

bring peace back to the classrooms, and strengthen the team of parents, teacher, and principal. 

 

The Board of Education may also be involved in the discipline in the school.  If both parent and 

child have demonstrated their unwillingness to listen and respond to teachers and principal the 

Board of Education will be involved.  Only the Board of Education holds the responsibility to 

expel a child.  This will only be done in extreme discipline situations. 

 

In discipline there are no “canned” answers.  Each case must and will be taken on its own merit.  

The way to maintain a healthy school and a safe place for teachers to teach and children to 

learn is to be willing to communicate.  Christ communicating his love motivates us to live in the 

freedom to serve one another.  With pure hearts and proper motives our school will continue 

to be a blessing to many families. 

 

 

UNIVERSAL DISCIPLINE POLICY 
 

Our God, speaking through His inspired Word, requires appropriate 

discipline of his children.  He expects parents to be responsible for 

exercising such discipline in the home.  By sending your child to Trinity 

Lutheran School, you have chosen to share this responsibility with the teachers and staff of this 

school.  Following is an outline listing the reason and method for disciplining the children of 

Trinity Lutheran School. 
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I. Why we discipline 

A. To follow the will of the Lord 

1.  “For I told him (Eli) that I would judge his family forever because of 

the sin he knew about; his sons made themselves contemptible and he 

failed to restrain them.” (I Samuel 3:13) 

2. “Discipline your son, for in that there is hope; do not be a willing party 

to (eternal) death.” (Proverbs 19:8) 

3. “The corrections of discipline are the way to life.” (Proverbs 6:23) 

4. “No discipline seems pleasant at the time, but painful.  Later on, 

however, it produces a harvest of righteousness and peace for those 

who have been trained by it.” (Hebrews 12:11) 

5. “He who spares the rod hates his son, but he who loves him is careful 

to discipline him.” (Proverbs 13:24) 

B.  To lead a child to repentance and to receive God’s assurance of forgiveness 

C. To maintain an atmosphere conducive to learning in the classroom 

 

II  How we discipline 

A.  By counseling with God’s Word 

1.  “Preach the word . . . correct, rebuke, and encourage with great 

patience and instruction.” (II Timothy 4:2) 

2. “Fathers, do not exasperate your children; instead, bring them up in 

the training and instruction of the Lord.” (Ephesians 6:4) 

 

B.  By following a progression of discipline.  

1. Establishing the rules for the classroom and school: 

A. After arrival, students must remain in the classroom until school 

starts unless given permission by a teacher. 

B. Students listen and follow directions. 

C. Students complete all assignments neatly and on time. 

D. Students raise their hand for permission to talk before speaking 

except when given general permission for group discussion. 

E. Students remain at their desk unless they have permission to 

leave. 

F. Students keep hands, feet, and objects to themselves. 

G. Students keep rooms and desks neat. 

H. Students do not chew gum at school. 

I. Students do not throw objects within the classroom or school. 
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J. Students do not make excessive noise in the hall during school 

hours. 

K. Students do not run in the hallways. 

L. Students do not violate any safety rule. 

 

2.  Provide silent reminder to student to correct minor misbehavior (e.g.  

“please stop talking”, “be seated”, “return to your work”, etc. 

  

3. Orally offer specific directive to correct minor misbehavior (e.g. 

“please stop talking”, “be seated”, “return to your work”, etc) 
 

4.  Admonish for unacceptable behavior.  The following behaviors will 

be corrected with loving admonishment and will likely result in 

further disciplinary action such as a detention at the determination of 

the classroom teacher and/or principal. 
 

A.  Leaving the classroom or school building without permission 

B. Stealing 

C. Cheating 

D. Physically harming and verbally threatening or abusing others 

E. Fighting 

F. Misuse of God’s name and/or obscene language or gestures 

G. Being disrespectful to an adult 

H. Sleeping in class 

I. Willful damage to property 

J. Repeated minor misbehavior 

 

Detention 

A detention may be given for misbehavior repeated rule breaking, or failure to complete 

assignments as directed by a teacher.  Detentions will be served on Thursdays from 3:15 until 

4:00 pm.  Parents will be given at least a one day notice of a detention.  For example, if a 

detention is given on a Wednesday it will be served on Thursday one week later or the next 

Thursday that school is in session. 

 

Suspension 

After three disciplinary detentions in a semester, a suspension will be given for subsequent 

disciplinary offenses.  A suspension is being sent home from school for a day or a number of 
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days in keeping with the nature and the seriousness of the offense.  An in-school suspension 

(removal from class for the time of suspension) may also be given at the discretion of the 

principal.  The student’s teacher will provide assignments for the duration of the suspension 

period.  The student will be expected to have assignments satisfactorily completed at the end 

of the suspension period.  All suspensions will be announced to the Board of Education. 

 

Dismissal 

The Board of Education has the authority to dismiss a child from school.  It is the desire of the 

faculty and Board of Education to resolve disciplinary issues through the steps of Christian 

discipline outlined in this policy.  However, even one offense may warrant a recommendation 

for dismissal. (e.g. threatening or hurting another; open defiance to a teacher or adult; 

possession of a controlled substance; weapon possession, etc.) 

 

Steps 1-3 as outlined above will not be regularly reported home.  Step 4 and following are of a 

more serious nature and will be reported to the parents.  A Discipline Notice will be sent home 

and should be discussed with the child.  This form, with the parent’s signature, is to be returned 

to the classroom teacher on the next school day.  In the event this notice is not returned, the 

parents will be contacted by phone during the next school day. 

 

SUSPENSIONS 
If a child is suspended from school all assignments missed during his/her suspension will be 

expected to be completed on his/her return to school.  Also, the child will not be able to 

participate in any school activities during the suspension period.  The first suspension for a child 

is usually one day and the second is three days.  If the same child receives a third suspension, 

the child will be suspended from school pending action from the Board of Education. 

 

LICE POLICY 
1.   Parents must contact the school immediately if any of their school 

aged children have acquired lice. 

 

    2.  When the school becomes aware of a single lice infestation case, 

the school will immediately send a note home, to applicable students, informing Trinity parents 

of the situation.  Applicable bus drivers will also be informed. 
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                    3.   If the school becomes aware of two or more infestation cases in 

the same room, school personnel will check all students in that room for lice infestation.  

The school will immediately send a note home, with all students, informing Trinity 

parents of the situation. 

 

       4.   A student will not be allowed back at school for a period of at 

least 24 hours after the first treatment was given.  A child will not be allowed to 

participate in extra-curricular activities until lice has been removed. 

 

Upon returning to school, and with permission from the parents, each child who experienced 

an infestation of lice will receive follow-up head lice treatment with a Robi comb.  This usually is 

done for 2-4 weeks (2-3 times per week) following a case of infestation, and is discreetly done 

by school personnel.   

 

TRINITY DRESS CODE 
A Christian school is a place of proper dress and good habits of hygiene.  

These habits reflect the principle that we acknowledge our bodies to be 

temples of the Holy Spirit.  With this in mind, the following dress code has 

been established for all students attending Trinity Lutheran School. 

 

Students are to appear for classes neat and clean, adhering to the principle that we reflect our 

Savior in everything we wear, say, and do. 

 

All students are required to maintain a neat and presentable appearance.  Neatness, in dress 

and appearance, is a characteristic of a Christian student.  Students are to dress in clean 

clothes.  Personal appearance that causes distraction will not be permitted.  The following 

general dress code will be enforced. 

 

 Each child is expected to have an indoor and outdoor pair of shoes at 

school.  Boots in the winter suffice as outdoor shoes. 

 No head covering should be worn in the buildings. (i.e. hats, caps, 

bandanas, etc.) Exceptions on special days approved by the principal 

will be allowed 



TRINITY LUTHERAN SCHOOL HANDBOOK 
 

Teaching Young Minds, Preparing Young Hearts Page 28 
 

 No T-shirts or other clothing should be worn with suggestive or 

obscene slogans or which bear the name or picture of alcoholic 

beverages or any other illicit substance. 

 Shorts, skirts, and skort length should be to the child’s fingertips as 

arms hang at his/her side. 

 No pajama pants or skin tight pants, tights, leggings only  are allowed.  

Slippers are not acceptable footwear.   

 No “low-cut”, “scoop cut”, or spaghetti strap blouses should be worn 

by the girls. 

 Shirts that show a child’s belly should not be worn by the students. 

 Girls’ makeup must show good taste and display Christian values. 

 Hair is to be kept neat and trimmed.(especially out of the eyes) 

 No tattoos or pierced jewelry will be allowed.  Earrings will be 

allowed. 

 Extremes of any kind that may be immodest or offensive will not be 

allowed. 

 

Exceptions to these regulations must have prior approval from the principal and/or the Board 

of Education.  Shorts may be worn from May 1st through September 30th.  Sandals may also be 

worn during this window, but must have a heel strap.  Our teachers are given the responsibility 

of enforcing this dress code and will use discretion when doing so.  This dress code will also 

apply at all school functions. 

 

Consequences 

If there is a minor dress code infraction a student may be provided an article of clothing at 

school, if possible.  If a major dress code infraction occurs the parents will be notified and a 

meeting may need to take place with the school staff. 

Repeated disregard for this policy may result in a child being suspended from school. 

 

CLASS TRIPS 
Throughout the year teachers might plan special field trips for the class.  Our school owns and 

operates a bus which we use for field trips in the Tri-City area.  Occasionally parents will be 

asked to drive in order to make the trip a success.  Every year the 5th-8th graders charter a bus 

for a special end of the year field trip somewhere in Michigan. 
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DAMAGE FEES 
Students who abuse school-owned hard cover books beyond normal wear and tear will be 

assessed a fine determined by the Faculty.  The student will not receive his final report card 

until the fine is paid. 

 

RELIGIOUS BOOKS 
Each child may be required to purchase or have available a number of religious textbooks.  

Every child in grades 3-8 should have a hymnal and a New International Version of the Bible.  

Your child’s teacher will inform you of other religious books your child might need.  All books 

can be purchased at the school. 

 

HOT LUNCH PROGRAM 
Our school serves a hot lunch every school day.  It is prepared by the Bay City Public School 

food service department.  Lunches are sold at the beginning of each school week.  Families 

might qualify for reduced or free lunches.  In order to qualify, parents will have an opportunity 

to fill out an application form. 

 

LUNCH HOUR POLICY 
Normally, students may not leave the school grounds during the lunch hour.  If a parent picks a 

child up to take him out to lunch, we ask that the student will return to school by 12:30. 

 

COLD LUNCH 
Students may pack a cold lunch to be brought to school.  Unfortunately we do not have the 

ability to cool lunches for the children and there is no access to microwaves for heating lunches. 

 

SNOW DAYS 
Our school will close for snow days when the Bay City Public Schools close.  Listen to local radio 

and TV stations for information.  In the event Bay City Public Schools are not in session look for 

announcements in the Weekly Newsletter for alternate school district announcements. 
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TELEPHONE 
Calls may be made only with teacher permission.  Since phone fees are covered in the book bill 

fees, no charge will be made unless, in the opinion of the teacher, it is an unnecessary phone 

call (25 cents).  Cell phone use will not be permitted during the school day. Cell phones are to 

be checked in with Mrs. Ferrio in the office upon arrival. 

 

HOMEWORK 
Our goal is to have student’s complete most work at school.  Any questions about the 

homework should be directed to the child’s teacher. 

 

MEDICATION 
From time to time during the school year, children may need to take medication during the 

school day under doctor’s prescription.  Please follow these steps when doing so: 

 

Please be sure to fill out the proper paperwork in the school office and be sure to send a note 

to the teacher giving your child permission to take the medication. 

 

Send the medicine in the prescription bottle with the label stating the directions for taking the 

medicine. 

 

FRIDAY NEWSLETTER 
On the last school day of the week, a “Friday Newsletter” is sent home or emailed.  We expect 

that every parent take time to read this newsletter.  It contains information about the 

happenings and activities which relate to the school.  The newsletter can also be found on our 

school website at www.trinitybaycity.org/school. 

 

CHAPEL 
Every Wednesday, from 8:25-8:45, chapel will be held for grades 1-8 and every Thursday for Pre 

K & K from 8:30-8:45.  Singing a short devotion, prayer, and a mission offering will take place 

during this time.  Parents are invited to attend. 

 

 

http://www.trinitybaycity.org/school
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MISSIONS 
During Wednesday Chapel, the children may contribute to the Mission Project for the year.  

Projects are selected annually by the Faculty and communicated through the classroom.  For 

your convenience and as a reminder mission envelops are sent home with the students each 

week. 

 

SCHOOL PICTURES 
Every year, a professional photographer comes to Trinity and takes pictures of all the students 

and Faculty.  Purchase of picture packets is voluntary. 

 

TESTING 
Each fall, students in grades 3-8 are given achievement tests.  Results are sent home to the 

parents when they are returned to the school. 

 

REPORT CARDS AND CONSULTATION DAYS 
Report cards are sent home 4 times during the school year.  Consultation days with the parents 

are scheduled twice during the year; once in the late fall and the other in the late winter. 

 

POPCORN FRIDAYS 
On most Fridays, the children will have an opportunity to purchase a bag of popcorn for $0.25.  

Funds will be placed in the Home and School treasury. 

 

BIG BROTHER / BIG SISTER PROGRAM 
Trinity operates a Big Brother/Big Sister program throughout the school year.  Students are 

assigned to a big brother or sister at the beginning of the school year.  Special activities at 

school are planned about once a month. 
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School Activities 
HOME AND SCHOOL SOCIETY 
All parents of school children are members of the Home and School Society and are invited to 

become active by attending meetings and volunteering for various school projects throughout 

the year.  Activities in the past have included auction throughout the year.  Activities in the past 

have included auction nights, sports banquets, cultural nights, family nights, dramas and plays, 

hobby nights, book fairs, guest speakers, and the like. 

 

CHILDREN’S GIFT SHOP 
Early in December, the students have an opportunity to purchase Christmas gifts for friends and 

relatives.  The gifts are made or sold by members or friends of the congregation and sold at 

very reasonable prices. 

 

CHRISTMAS SERVICE 
During the Christmas season, the students of our grade school lead the congregation in a 

special Christmas service.  All students are required to take part. 

 

JUNIOR CHOIR/HANBELLS/BAND 
All students in grade 5-8 are invited to join Junior Choir.  All students will participate in 

handbells as part of the music curriculum.  These choirs sing and ring for worship services and 

participate in concerts or festivals.  Band is optional for grades 5-8.  More information can be 

found in the registration packet. 

 

PIANO 

Piano lessons are offered for students in grades K-8.  More information about piano lessons is 

included in the summer packet. 

 

CLASS TRIPS 
Throughout the year, the teachers might plan special field trips for the class.  Volunteer drivers 

may be needed for these trips to be successful.  Every year, the 5th – 8th graders charter a bus 

and take a special filed trip somewhere in Michigan. 
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ARBOR DAY 
On a Friday in May, Arbor Day is held.  On this day, the students help clean the inside and 

outside of the school.  The day ends by watching a “fun” film or other activity. 

 

CONFIRMATION SUNDAY 
Confirmation is held during the 11am service on the first Sunday in May. 

 

8TH GRADE GRADUATION-CLOSING SERVICE 
On the last day of the school year, a special graduation service is held in the evening at church.  

Recognition of students receiving awards is made known during this service.  Following the 

service, a reception is held for the graduates.  Since this is the official closing of school, 

everyone is required to attend the closing service.  The attendance at the reception is 

voluntary. 

 

BACK TO SCHOOL PICNIC 
Each year in September a “Back to School” picnic will be hosted by our Home and School 

Society.  All school families are welcome to attend. 

 

SPORTS 
Trinity participates in the following interscholastic sports:  soccer, volleyball, basketball and 

cheerleading.  Also, third and fourth grade girls may join the pom-pom squad.  A sports fee of 

$15/student/sport is collected.  Occasionally, the upper grades are involved in intramural 

softball.  A special ceremony is held during the school day in the spring to recognize those who 

participated in the above mentioned sports. 

 

CONCESSIONS 
Concessions are operated during all home basketball games.  Profits are placed into the Home 

and School treasury.  The money is spent on projects decided on by the Home and School 

Society. 
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FIELD DAY 
Every May, the other Wisconsin Evangelical Lutheran Synod schools in the Bay City area join 

together to participate in running and field events.  Field Day is held at Garber High School in 

Essexville. All students are expected to participate. Field day is part of our physical education 

program. Missing field day will count as an absence. 

 

CAMP TIMBERS/WOLVERINE 
In even years, the 7th & 8th graders participate in Camp Wolverine.  In odd years, the 5th and 6th 

graders participate in Camp Timbers Outdoor Education Program.  There are costs involved for 

those who participate.  A fundraiser event is sponsored by our Home and School Society. 

 

FINE ARTS FAIR 
Every spring, students in grades 3-8 have the opportunity to participate in the Fine Arts Fair at 

Michigan Lutheran Seminary.  Children may compete in such subjects as art, music, forensics, 

science, spelling, or math against other WELS students. 

 

PRESCHOOL / VACATION BIBLE SCHOOL / SUNDAY SCHOOL / 
CHRISTMAS FOR KIDS / EASTER FOR KIDS 
Our church operates a preschool for three and four year olds.  For more information, contact 

Melissa Borchardt in our school office. 

Vacation Bible School is held at our church every year during the summer.  All children who are 

in preschool through 6th grade are encouraged to attend.  Registration forms are sent home in 

the school’s “Friday Newsletter”, the church “Messenger” and bulletins. 

Also, Sunday School is held between services on Sunday mornings. 

Christmas for Kids is offered on a Saturday in December.  Parents may drop off their child(ren) 

for the day while they go Christmas shopping.  Again, information will be sent home through 

the church and school office. 

Easter for Kids is offered on the Saturday before Palm Sunday.  Crafts singing, Bible stories, 

videos, snacks, and an Easter Egg Hunt are included in the day’s activities.  Information will be 

sent home through the church and school office. 
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Parent Involvement 
PARENT HELPERS 
There will be numerous ways in which parents will be asked to help during the year.  A form will 

be distributed at the beginning of the year on which a person might indicate how he/she would 

like to help.  Parents are welcome to volunteer their assistance at any time.  Any volunteers will 

be asked to complete a background check. 

 

LABELING PROPERTY 
Please put your child’s name on clothing, books, and supplies that they bring to school.  This 

will allow us to keep our belongings separate. 

 

TRANSPORTATION 
It is the responsibility of the parents to provide transportation for their children to and from 

school.  It is also the responsibility of the parents to find their children rides to athletic outings.  

Parents are encouraged to work out possible carpool arrangements. 

 

ARRIVAL AND PICKUP 
Students are to be dropped off at school no earlier than 7:55am.  Doors will open 8:00am. 

 

Students are to be picked up from the Stanton Street entrance.  Parents who do not wish to 

wait in line will need to come inside and escort their children out of the building.  A walking slip 

does not give permission for a student to walk to the car.  Children who are walking home will 

be dismissed after the vehicle traffic has cleared. 

 

Students are to be picked up from school no later than 3:30.  Exceptions to this must have prior 

approval from the principal.  Exceptions to this must have prior approval from the principal.  

We have an after school program available for those families who desire that service. 

 

HELPFUL HINTS 
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 How parents can help their children? 

 By letting the Word of God be the guide in all phases of daily living. 

 

 By having regular family devotions and prayer 
 

 By striving to set a Christian example for your child so he/she may 

have a pattern by which to live. 
 

 By refraining from being critical of school procedures in the presence 

of your child. 
 

 By assisting your child in memory work. 
 

 By seeing to it that he is regular and prompt in attendance. 
 

 By discouraging your child from bringing distracting items to school or 

anything that might present a danger in the classroom or on the 

playground. 
 

 By encouraging your child in doing school work and other school 

endeavors. 

 

Five points a child should remember 

1. Do not go near any auto with a stranger in it, nor answer any 

questions no matter what they are. 

 

2. Do not get into any automobile with a stranger in it, whether it be a 

man or a woman. 
 

3. Do not accept any presents or candy from strangers 
 

4. Do not follow a stranger anywhere. 
 

5. Report any stranger loitering around the school to his/her teacher. 
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NOTES 

 
 

  

 

 

 

 

 

 

 

 

 


